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Legacy Cases v€ompFile Cases

What i s a fiLegacy Case?0

Afl e g a ciya casa i @hich the Application for Adjustment of Claim was originally filed on paper.
After CompFileRelease §oes liveon April 21, 2021 all case filingsand updatewill occur in CompFile.

In CompkFile, you can view information about cases that were open on April 21, 2021, and/or cases that
were filed after April 21, 2021You can continue to view, however, informatidroat legacy cases on

the | WCCbs website &y Sdlaitaki n g fohthletadinBpa@® Gaut t or

lllinois Workers’ | Search... o
Compensation
CO mmission Home Resources for ~ Se habla espafiol Polski About Contact News

News Alerts :

IWCC Case Status Workers'

Information MARCH 2021 SPECIAL CIRCUMSTANCE COMMISSIONER Compensation Fraud
MONTHLY PROCEDURES AND ARBITRATION MONTHLY
PROCEDURES

The Commissioner's Monthly Review Procedures, as posted for the
month of February will continue through the month of March.

Employer Insurance Arbitration Monthly Procedures that were posted for the month of
Coverage Search February will continue through the month of March. Within their
discretion, Arbitrators may set up to four (4) cases per day for hearing on
their posted trial days.

Please also refer to the Procedures posted for February 2021.

Calendars for the IWCC Commissioners and Arbitrators for the Month of

IWCC Medical Fee March 2021 are posted below.

Schedule

[Click Here] for the March 2021 Commission Calendar
[Click Here] for the March 2021 Arbitrator Location Schedule
[Click Here] for the March 2021 Arbitrator Calendar

Whenyou <click the #Al WCC Case Status I nformationo
petitionerds name, dher @&€psedd®Oontc&etn&ear abbub pr
wor kersd compensat i onthepartestle assignaduhitrater or Camanssones t a t

consolidations, motions, petitions for review, and settlement contracts.

CompFilewill provide similar details about case activity tleatursafter CompFileRelease 3joes live
on April 21, 2021Any details about activitiethat occurregrior to CompFilewill still appeain the
former version of th€ase Docket SearchontheNC C6és websi t e.

Same features abolggacycases to keep in mind:
1. Historical information aboutegacycases isavailablein the former version of the Case Docket
Search
2. If case activity occurs aft€@ompFileRelease 3goes live April 21, 2021 this activity will
NOT appeain the former version of thease Docket Seardiut, insteadwill appeatin CompFile.
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Description

In CompFile

In Case Docket Search

Example Scenario: THegacycase,
19WC099888, is an active casetbe
status call I n AC
Arbitrationo stat
goes liveon April 21, 2021 After
CompFile Release 3 goes live, a
settlement contract is approved in thi
case.

Information about tl
settlement contract will
only appear in
ComppFile.

The former version of the
Case Docket Search will
NOT containinformation
about thesettlement
contract or any other
activity in the case that
occurred after April 21,
2021.

If alegacycase is inactive when
CompFileRelease goes live but later
becomes activall new activitywill
appear in CompFileNew activity that
occurred after April 21, 2021, will not
appear in the former version of the
Case Docket Searclior example, the
legacy case, 18WC099888, is an

Il nactive case in
status when CompFile Release 3 gog
live on April 21, 2021 After CompFile
Release gjoes livea Petition for
Review under Sect. 19(h) or 8(a) is
filed, and the case is docketed for a
review call.

Information about the
petition will only appear
in CompkFile.

The former version of the
Case Docket Search
accessible ¢
website wWillINOT contan
the latest information
about the cas

Application for Adjustment of Claim ig
filed in CompFileafter April 21, 202.

Informaion about this
case will ONLY appear
in CompkFile.

No record of this case will
appear in the former
version of the CasBocket
Search.

Legacy Case versus Inactive Case

A legacy case is a case in whitle Application for Adjustment of Claim was originally filed on paper.

An fAinactive caseo0 i $2)4adasean whichs énaltddtisidn wasasswed) a s mi S
case in which a settlement contract was apguiov

There are a few guiding principles to consider when uSmigpFileto work with bothlegacycases and
inactivecases
A Al Legacy Cases must be dAcl ai mdilmhginthercas€ o mp F i
1 By definition, only legacy cases can be claimed.
1 In other words, if the case was filpdor to April 21, 2021, it was created prior to CompFile
and must be claimed before submitting a new filing in the case.
B. If a legacycaseisinactivewhenCompFile Release goeslive on April 21, 2021 it must be
activated prior to being claimed CompFile.
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1 If you need to make a filing in dnactiveCase, you must contaCompFileSupport
atwcc.compfile@illinois.govfor assistance with activating the cas@nce activated,
you canclaim thelegacycase and proceed with the needed filiRgr example:

Prior toCompFileRelease 3joing liveon April 21, 2021 an Arbitrator issued a
final dedsion in a case and tlwase became inactivBeveral months later, a
Petition for Review under Sect. 19(h) or 8(a) needs to be filed in the case. The
attorney needs to claim thisgacycasebefore making a filingBecause the case
IS inactive, theattorney must firstontactwcc.compfile@illinois.gouvo activate
the caseThen the attorney can claim the case and make the filing.
C. Ifyou filed an appearance in@gacycase, you do not nddo file an appearance @ompFile.
T Your contact information in tHegacycase will be updated during thaseclaiming process.
1 Once the case @aimed your appearance will be confirmed in CompFile, and you can make
filings in the case.
1 Ifyou appeared in Begacycase which is now inactive, the case must be activated as outlined
above before claiming the case.
D. If you did not file an appearance in a legacy case, you must file the appearance in CompFile.

1 You must first claim the case before you filee appearance

1 Whenyou claim the caselo not add yourself during the claiming procebssteadadd
the other attorney(s). Compldtee caselaimingprocess anthen immediately file the
appearance.

1 If you need to fié an appearance in an inactive case, you must contact CompFile Support
atwcc.compfile@illinois.govfor assistance with activating the case. Once activated, you
can claim the legacy case and immediatelyaager file the appearance and proceed with
the litigation.

Settlement Contracts

What 6s New iinRekase3 | ement s

The initial electronic filings made i@ompFilewerelimited to settlement contractStartingon April 21,
2021, all case filingsmust be made electronically i@ompFile.Improvements were also made to the
electronic settlements process:

A. Pro se settlement contracts will now be submitted i€ompFile.
T You cansubmit the contract for approval prior to receiving aecasmber.
1 Immediately upon submission, a case number and arbitrator will be astghedcase
1 You are still required to contact tebitrator outside o€CompFile to schedule a virtual hearing
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Illinois Workers’ A | News Joe Practitioner ~
Compensation
Commission

Home > Settlements > Initiate Settlement

Is this a pro se settlement? * Your role on the case *

Yes v Respondent Attorney v

Do you have a case number? *

No v

B. Pre-population with known caseinformation

T You no longer need to input the name of Areitrator when drafting aettlementontract

1 When you input the case number, known information about the case assignment populates on the
contract

1 You canalso choose topre-populate casenformation, which may assist you with drafting the
contract

o Note: Do not use the prepopulate function if the case was created prior to CompFile because
the case information may not be updated.

Compensation

,IIIinonsWorkers‘ A | News | Antonialopez ~
Commission

Home > Settlements > Edit Settlement

0%

Is this a pro se settlement? * Your role on the case *

No v Petitioner Attorney v

Do you have a case number? *

Yes v

Are you amending a previously approved settlement contract? *
@®No O Yes

Do you need a Commissioner assigned to the case that is being
settled?
® No O Yes
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Compensation

. lllinois Workers’ A | News Antonia Lopez ~
Commission

Home > Settlements > Edit Settlement

Add Case(s)
e
Case Name Case Number 1
HALL, DEANA v. MURRAY CENTER 17WC009099 E]

You are responsible for the accuracy of the information submitted on this form. You can prepopulate the settlement contract based on the original or amended
application submitted in CompFile. The prepopulate function does not work if the original or amended application was filed on paper.

Do you want to late the ?

ONo @ Yes

Illinois Workers’ A | News Antonia Lopez ~
Compensation

Commission

Home > Settlements > Edit Settlement

18%

Case Caption Information

Workers' Compensation Act Occupational Diseases Act Fatal case?
ONo ®Yes ®No OYes ®nNo OvYes

Setting
Mt Vernon

Jurisdiction
Linda Cantrell

Employee/Petitioner Last Name *
HALL

Employee/Petitioner First Name *

DEANA

Employer/Respondent *
MURRAY CENTER

Contact Us | Help Terms & Conditions © IWCC
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C. Automatic Assignment to aCommissioner
T  When asettlemenbccurs in a case that is no longer in arbitration sgtdement contract must be
reviewed by &ommissioner

T If the casas notyetassigned taCommissioner s e | etca thihyee sdDo you need
assigned to the case that is being settled??90
T Ifthe casesalready on review and assigned @@ammi ssi oner , sel eandtheii No o

contract will be route to thatCommissioner for review

lllinois Workers' ) News Mark Mark ~
Compensation

Commission

Home > Settlements > Initiate Settlement

Is this a pro se settlement? * Your role on the case *

Mo b A

Do you have a case number? *

Yes ~

Are you amending a previously approved settlement contract? *

No @ Yes
Do you need a Commissioner assigned to the case that is being settled?
® No U Yes

D. Updatingthepet i ti oner 6s signature date

T When the petitionerdéds signature date needs t
attorney if it is a pro se settlement) can click the down arrasvwx t t o t he peti ti c
Signature Table and select the AUpdated opt
petitionerds signature and signature date wa
must be removed befoeglits can be made to the settlement contact.)

1 Once asettlementontract is submitted to the IWCC for approval, the information in the contract
cannot be changed

o Note: The Arbitrator or Commissioner reviewing the contract may choose to return the
contract for changes, in which case changes can be made and the signatures updated.

E. Deleting asettlementcontract prior to submission to the IWCC
1 The drafterrandelete acontdi n A Draft o or AReturned by Atto
9 I'f the contract i1Is in the ARouted for Signat
button to get the contract into AReturned by
1 This allows adrafter to start over with a draft contract.

F. Adding attorneys to thesettlementcontract
T Attorneys must enter an appearance in a cassitgnea settlement contract. The attorneys of record
on the case automatically get added to the settlement contract.
1 If the settlement contract is on a case with no case number, the daaftetd the otheattorney(s)
to the settlementcontrash t he A Add Attorneyo screen.
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T Note: The Law Firm Administratocan manage which attorney within the law firm should be
assigned to a case (using the fAmanage assi g
apply his or her-signature to a settlement contract as opposed to another attorney in the law firm
who was not involved in the settlement.

G. Quickly viewing attachments aftersettlementcontract approval

T After a contract is approved, yaan quickly access the approved conteaxt all attachments.

1 The case appeam the Alnactived s taféet apmoval in your list of casesocate the case and
click on the case number to view all details of the cas#uding the approved contraand
attachments.

T Note: you can also view the attachments from the list of settlementsdigcting thefi Vi e w
Do ¢ u meptions 0

i= My Active Settlements + Search Settlements IE| Initiate Settlement
Last
Status
Case Number Case Petitioner  Petitioner Respondent Respondent Change
(Primary) 4 Name Setting  Jurisdiction Drafter Attorney Law Firm Attorney Law Firm Status Date ¥
20WC012123  GABON,  Peoria  Paul Seal Joe Joe Jan 7 2021 Approved  3/4/2021 '
JESUS v. Practitioner Practitioner Bryant Law r
EAGLE Firm View Settlement Contr:
EXPRESS View Documents
[ Print
Follow
~ . . < -
H . The Al nvitation Statuso column no | onger appes:

T TheiSent , 0 oedé@empdr edo s-signéds ramenoe the Signature tTdble e
refers to the link in the email notification that allowsigners to register in CompFile. These
statuses are no longer relevant once Hsggeer completesegistration and cause confusion on
Ssubsequent settl ement contracts. Therefore,
Signature Table.

I. For cases originally filed on paper, the case must be claimed and activated in CompFile prior to
drafting the settlement contract.

T CompFile allows you to submit new filings ot
c a s eAdegacy case was commenced and assigned an Arbitrator prior to CompFile.

T Stepl:Youmusiicl ai mo t he c @stesubmitingltiee ngntfacbureng thercase
claiming process, you can review the case details amdngtincorrect information (e.g., wrongly
assignedrbitrator or Commissioner, an incomplete listing of connected or consolidated cases, or
a missingpetitioner or respondent party).

1 Step 2: You must ensure that the appropriate attorneys are added when you claim the case.

1 Step 3: Once claimed, certain case information will be locked on the settlement contract.

o The assigned Arbitrator or Commissioner cannot be changed.
o If an incorrect Arbitrator or Commissioner appears on the case, contact CompFile
Support at wcc.compfile@illinois.gov for assistance with updating the case
jurisdiction to the correct Arbitrator or Commissioner.
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o Theattorneys listed as appearing in the case on the settlement contract cannot é& chang
o If one attorney in a law firm should be replaced with another attorney in the same
firm, then the Law Firm Administrator
Assigned Att or neythe appropriate attormey dppearseam she r e
settlement camact.
o Ifanew law firm needs to be added to the settlement contract, then an attorney from
the law firm needs to file an appearance in the case.

Pro SeSettlements in CompFile

A pro se settlemerontractis one in which the petitioner is n@presented bgn attorney. The settlement
contractmust be drafted in CompFile lige attorneyfor the respondeniThe pro se settlemerbntract
process in CompkFile is very similar to standard contracts. The main difference in processing pro se contract:
is that thedWCC requires an irperson hearingdue tolWCC policy change#n 2020 during th&€€OVID-

19 pandemi¢ these hearingsan be scheduledrtually via WebEx The virtual hearingmustbe set up

directly with theArbitrator (not scheduled in CompFil@jherespondenattorneyis required to followthe
emergency special process procedures and subeyiro se contract in CompFilelong with asuitable

affidavit andother additionatlocumentatiorso that the Arbitrator can assess the viability of approving the
settlement contract vid/ebEx

Starting a Pro SeSettlementContract in CompFile

After therespondenattorneylogsinto CompFilehe or shelicksi Set t | ement sal andi ah
Settlemeritas shown in the screenshot below

Home > Settlements

iE My Active Settlements~ Search Settlements n Initiate Settlement

Last Status
Case Number Petitioner  Petitioner Respondent Respondent Change
(Primary) 4  Case Name Setting Jurisdiction Drafter Attorney Law Firm Attorney Law Firm Status Date +

21WC100024  Gallagher, Peoria Melinda Fran Davis Fran Davis  Fran Davis Approved 4/15/2021
Connor v. Sullivan Law Firm
Dunkin

Click AYesoO to the 1initi al Additiosal setdpiqueestiensolfiow.:o s e s e
T AYour role on the case. 0 The system automat.i
a pro se settlement contract.

19 AiDo you have a case number. o0 Most pro se set
sel ect A No il Beraskignedcaecase rasusber and an Arbitrator upon submission to the
IWCC. In situations when you already have a case runlib other words an application for
adjustnentof c¢cl aim was filed), you select f@fnYeso al

Note:
1. You must have entered an appearance in a case that already has a case number befor
proceeding with a pro se settlement contract.
2. | f the case existed prior to the CompFil
complete the case claim procas€ompFile to note your prior appearance.
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Case andAccident Information and Terms

1 The standard questions and terms are no differenpio ae settlement contrabian in a standard
contract.

T TheA Tot al amd u h felch@dolves only asinglenonetarye nt ry. Cl i ck AA
and Deductionso and input the ATotal amount
anydeductions. If the pro se petitioner has agreed to some type of reduction, then put the reduced
amount in the 0Totfeltandprovideran expahation enthe termsne nt 0

Settlement Amount and Deductions

Total amount of settlement * Notes regarding total amount of settlement

$  250,000.00 Petitioner agreed on a lesser amount.
Deduction: Attorney's fees Notes regarding deduction: attorney’s fees
Deduction: Medical reports, X-rays Notes regarding deduction: medical reports, x-rays
Deduction: Other Notes regarding deduction: other

$ 000 —

Amount employee will receive Notes regarding amount employee will receive

$250,000.00 —

Save

Settlement Documents

Therespondent attorney must attacRR@F copyof a recent medical report. The upload process is the
same as for any settlement contract.
1. As mentioned earlier, the respondent attoriseyquired to attach additional documentation for

the pro sesettlementcontract to be approved. ChoadseOt her Supporting Doc
provide a name fahe document you are attaching to the contract. The respondent attorney must
follow t h e | WCCOos emergency speci al process p
documentation must be attached to #ilesment contract in CompFilBo not contact CompFile
support regardinghese emergency special process procedumghatiadditional documents must
be attached to the contra@ompFile does not govern what you are required to atache
contract.
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G Create

Create Document Set

A document set is like a file folder that can contain one or more files of the same type. Select a document set
type based on the type of files that you want to add to the filing. Do not include different file types in the
same document set. Use consistent and descriptive document set names that include the case name or case
number.

Document Set Type *

Other Supporting Documentation v

Document Set Name *

Other Supporting Documentation per Emergency Process

Next

2. Add Respondent Attorney
1 If for some reason the respondent attorney ditaftsthe pro se settlement contraeteds
to add another respondent attornay ,or sheean addhe second attorney on this screen.
Note: If a casas already createthn application for adjustment of claim was filed), then the second
attorney must enter an appearance on that case in CompFile before being #eledtttement
contract.
3. Respondent 6s I nsurance or Service Company
1 If you want to add an insurance servicecompany representative as a sigoethe prose
settl ement contract they ol paresameandéméibaddi@ssa n d
1 Once the contract is ready, you would route it forrthe p r e s e rmsigmature.ve 6 s e
4. Add Petitioner
Adding the petitioner is the main difference between the standard settlement contract and the pro
se settlement contract.
Step 1:Determine how the pro se petitioner will sign the contract
1 Like standard contracts, the petitioner can eithgiga the contracr the drafter
can use signature on file.
T 1 f you -Sefeat urieE O t hen t he petitio
i mmedi ately whenSyagmaoniheénslgdiecRo ut e f or
T I f y ou sel ecRi | @faiog mat upet | dnre owsided s S
of CompFileand input the date of the signature in CompFile.
Step2:Col I ect the petitionerds signature
T I'f you -SiedreactturfieE, 0 i npuaddresbedp et i ckoin
forSi g n a onuhe Bnal 8creen.
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Home > Settlements > Edit Settlement
Route for Signatures and Submit to IWCC

The draft is now ready to be circulated for signatures. You may return to this page to monitor the status of the signatures. As the drafter, you may add your e-signature now
or wait until all other parties have signed the settlement contract. Add your signature by clicking the dropdown arrow next to your name in the table below and clicking the
"E-Sign” option. Once all signatures are collected, the "Submit to IWCC for Approval” button below will become active to any attorney on the settlement. You will receive an

email notification when the settlement contract is submitted to the IWCC for approval.
[ Route for Signatures & Exit ]

Telephone
Full Name 4 Role Email Address Number Date Signed Signature Type Drafter
Fran Davis Respondent mcdfad1+FDLF@gmail.com (859) 298-8888 E-Signature Yes
Attorney
Jane Doe Petitioner mcdfad1+prosepetitioner@gmail.com  (888) §88-8388 E-Signature No
Joe Benton Respondent medfad1+jb@gmail.com (315) 222-2422 E-Signature No
Attorney

Save & Exit Submit to IWCC for Approval

fyous el ect @ Fiidregtour e dmprocessibelétwo | | o w
Print the contract for collecting the
Next, cl&Exk tfoSawhe | e you are collectir
Once the signature is collected, return to $oieenjnput the date of the
signatureandproceed witHinalizing the contract as shown in the following
screenshot

= =4 —a 9
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Edit Signature Info

Signature Type

Signature on File v

First Name

Jane

Last Name

Doe

Telephone Number

(888) 888-8888

Date Signed *

v |

< April 2021
Su Mo Tu We Th Fr Sa

Update 28 29 30 31 1 2

4 5 6 7 8 9 10
1 12 13 14 15 16 17
18 19 20, 21 22 23 24
25 26 27 28 29 30 1

3 4 5 6 7 8

Step 3: Add a comment about the pro se settlement contract
1 Inthe final step before submission, the drafteradd a comment to the Arbitrator
about the contract
T On the APrepare Submission I nformat.
include a comment that notifies the Arbitrator that this is a pro se settlement
contract; for exampld?ro Se Settlement Contract.

& Create

Attorney Comment

Comment

Pro Se Settlement Contract

Add

Step4: The attorneye-signsand submitshe contact forapproval.

T I f you-SugedtilEeo f or otnhet hpee tii Roiuotnee rf,o
and Submi tscreeforad WCE€O0 i n the fADate Si gne
petitionerds name to confirm the peti

1 The final step is for the respondent attorney to add his oe-bgmnature and
submit to thdWCC.

Step5: Schedule the hearing

1 Immediately upon submitting the contréetthe IWCC, theespondenattorney

will be notified of the assigned case number Arfgitrator.
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Home > Settlements

iE My Active Settlements~

Case Number
(Primary) 4+  Case Name

21WC100052 | Doe, Janev.
Kroger

21WC100024  Gallagher,
Connor v.
Dunkin
Donuts

A

Search Settlements E Initiate Settlement

Last Status

Petitioner  Petitioner Respondent Respondent Change
Setting  Jurisdiction Drafter Attorney Law Firm Attorney Law Firm Status Date ¥
Chicago | William Fran Davis Fran Davis Fran Davis Submitted 4/20/2021
McLaughlin Law Firm for Approval
Peoria Melinda Fran Davis  Fran Davis Fran Davis Approved 4/15/2021
Sullivan Law Firm

The respondentattorney must contact thérbitrator directly (outside of
CompFile) to schedule a time for the virtual hearing

Step6: Attend the hearing

f

f

1

At the virtual hearing, thArbitrator reviewshe submitted contract with the
parties.

If any changes are required, thbitrator canreturn the contract to thespondent
attorneyto make thenecessary changes, get updated signatures, -@dbmat the
contract for approval.

Depending on the circumstances, &rbitrator may reqire a second hearing.

Step7: Deliver the approved, stampedntract.

1

Once theArbitrator concludes the hearing and agrees to approve the contract,
the Arbitrator approveghe contract in CompFile and adds or herapproval
stamp.

Therespondenattomey receivesheapprovedcontract and is responsible for
delivering a copy of the approved, stamped contract to the pro se petitsonel

as thesettlemenproceeds.

The following common scenarios explain the signature process
Scenario 1Signature on File

1
1

= =4 —a 9

Revised 4/9/2021

This scenario involves the respondent
directly, outsideof CompFile.
In advance of the hearing, the respondent attoagesego terms with the pro se
petitioner andnputsthe agreed upoterms into CompkFile.
At t hePeil Adstreenfleerespondent attorney printise contract,
clicksfi S a& Eex i andthen proceedoc ol | ect the petitior
Option: schedule a meeting with the petitioner and collect the signature
Option: deliver the contract to the petitiorier his orhersignature
Option: use ssigning softwared.g.,DocuSign) to collect the signature
Once the signature is collected, the respondent attoetaynsto
CompkFile,opengshe draft contract, and poutst h e dat e of t he
signaturePethi tstreen.B Add
The respondent attorney theompleteghe draft, addbis or hersignature, and
submitsthe settlement contract to the IWCC, after whioh respondent can
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now see the assignaxdise number anérbitrator on his or hellist of settlements.
The respondent attorney thesontactsthe assignedArbitrator to schedule the
hearing.

1 The respondent attorney apib sepetitionermustattend the hearing and review
thesettlementontract with the Arbitrator.

1  After the Arbitrator approves the contract in CompFileg respondent attorney
canlog on andprint the stamped versianddeliverthe stamped version to the
pro se petitioner.

Scenario 2: Signature on FileApplying Edits

1 After the pro se petitioner receives and reviews the draft contract, the respondent
attorney may need to makbanges to the contract.
Similarly, theArbitrator might recommendhangest the time of the hearing.
If the pro se petitioner requestianges, the respondent attorney ndeddick
i Ch a Mgeed endiie draft in CompFilerevise the contract, collect new
signaturesandsubmit the contradbr approval.

1 If the Arbitrator requestchanges,the Arbitrator returnsthe contract tothe
regpondent attorney, whoan make revisions, collect new signatures, and re
submit for approval.

Note: TheArbitrator may require a second hearing aftesubmission.
Scenario 3: ESignatureOption
1 Thedi ESi g n aoptwrmr fa the presepetitioner is similartothd Si gnoat ur e
F i logian, except that the respondent attorney ntedsollect thepro
sepetitionerds email addr ess.
T When t he respondent aR et toir tisioregn, elge @t s t
sheinputsthe email address.
1 The respondent attorney completbe drafting process and clicksRo ut e
forSi gnatures. 0
1 The petitioner receives an email and can create an account and password
CompFileto addane-signature to the contract.
1 The respondent attorndélyenreturnsto the draft, adddis or herwn e
signature, andclickE Submi t tAppW&€Caff oo
1 Once submitted, the respondent attorney can retutretst of settlements, see
the assignedase numbeArbitrator, and contadhe assigned Arbitratdo
schedule theduaring.
Note: If any changes are required to the contract, the respondent attorneytonetdk
AChamNgesedo and updat e t presepdertaiftti-sapmatmg dgsencet |,
(the petitioner logs badkto CompFile using thprevioudy createdaccount after being
prompted by a new email), andsabmit for approval.

T
T

Applications and Case Creation

Initiate Application

From the AApplicationso screen, you can start a

Al nitiate Applicationo button. When you click

screen that contains the identifying informatio f or t he case. You must i de
17
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Compensation Act or Occupational Diseases Act applies to the case and indicate if it is a fatal case.
Finally, you must identify the geographical location of the accident or last exposure.

You will also notice there is ared asteriskf e xt t o t he fADate of deatho
asterisk ) signifies a mandatory field. I n the scr
mandatoryonlyify ou sel ect t hefifRateasld ops e dDh ¢ we gthieon. Y
screen after completing all mandatory fields.

Compensation

' Illinois Workers’ ~ ‘ News Fran Davis ~
Commission

Home > Applications > New Application

0%

Workers® Compensation Act * Occupational Diseases Act * Fatal Case? * Date of death *
O No ® Yes ®No O Yes ONo @ Yes

Location of Accident or Last Exposure

[ ]|
N—

Did the accident or last exposure occur in lllinois? * State *
O No @ Yes

Locality (City or County) *

o]

Notes regarding location of accident or last exposure

Application Information

The next screen and fields in the electronic ap
EmployedPetitioner

I n the AEmMpl oyee/ Petitionero section, you must

most cases, the injured employee files the application and is referred to as the petitioner. To add the
petitioner, ctliiocnke rtoh eb uit Add , Petnit er t he petition
ASubmito button. You must then enter the emplo

worker is a minor or incapacitated, another person (as allowed by lawfjlenthe application. In those
cases, the person filing the application is the petitioner, and the worker is referred to as the injured
employee.

You can name multiple petitioners on the application. For example, if the injury was fatal,litetiapp
may list all the eligible surviving relatives and dependents of the deceased employee. Repeat the steps
above to add multiple petitioners. You can enter parenthetical information that identifies the individual

in the AEmployeddPéionabndmformati dno fi el d.
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petitioner, you can remove him or her by clicking the down arrow at the end of the row (which is circled
in red below) and selecting the ARemoveo option

Note The first petitioner added to the applicatio
Empl oyee/ Petitioner Tabl e. There are two purpo
the petitioner mar kedinthescase hame dncefhe applitaion i subrsitteditdo s p
t he |1 WCC. Second, t he fALiI st Firsto petitioner
application. This AList Firsto pedSitginoignature mEs t
on Filed option.

Compensation
Commission

’ lllinois Workers' A ‘ News Fran Davis ~

Home > Applications > New Application

Save & Exit Next

25%

Employee/Petitioner

In most cases, the injured employee files this application and is referred to as the petitioner. If the injury was fatal, or if the worker is a minor or incapacitated, another
person (as allowed by law) may file. In those cases, the person filing the application is the petitioner, and the worker is referred to as the injured employee. Please complete

information related to age, etc., for the injured employee.
Add Petitioner

Employee/Petitioner Other Additional

Employee/Petitioner First Name Employee/Petitioner Last Name Information List First 4
Susan Smith Wife of the deceased Yes
John Smith No
Remove
List First
Does the employee reside in lllinois? *
O No ® Yes
Injured Employee’s Name * Street Address *
John Smith 435 Pleasant Street
I n the AEmMpl oyer/ Respondent o section, you ident
|l iable to pay compensation. To add an empl oye

button, enter i1its name &utdn. ¥al dan eame multigerespordentsork t
the application. For example, multiple respondents are often named in cases involving a joint venture,
loaningand borrowing employers, and dual employment with two or more independent employers. Repeat
the seps above to add multiple respondents. You can enter parenthetical information that identifies the
empl oyer or any other parties in the AEmMmpl oyer/

Note: The first respondent added to the applicatiorsdp | ays a fAYeso under the
Empl oyer/ Respondent Tabl e. Similar to the ALI
respondent marked as ALiIist Firsto gets diwtel aye
IWCC.
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Employeelnformation

The AEmMpl oyee I nformationo section covers the e
status, dependents under age 18, birthdate, and average weekly wage. The electronic application screen:
containac ombi nati on of radi o b udownomesus (@disiosvis By the dowra n s v
arrow next t o t he A Maup caleadbrs fertsalecting datesf(as esHown) by thea n d
calendar icon next to the MfrBeeledirdnit applieation Ecreens @sp f o
contain ANoteso fields. By adding the fANotesoO
additional information or statements that you want to communicate to the IWCC.

[
O

Accident/Injury Informatio n

The AAccident/ I njury I nformationo section cover
injury. The fields in this section closely resemble those found on the paper Form IC1l. Again, any
mandatory fields are markedth a red asterisk (*). There are also character limits on certain fields in
the electronic application. For exampl e, the
characters, which includes spaces and punctuation. Once you reach theechar#, you cannot type

any additional information into that specific field.
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